USER MANUAL FOR DAVAR'S SECRETARIAL COLLEGE

APPLICATON FORM
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SCREEN : APPLICATION FORM
TYPE : TRANSACTION
DESCRIPTION : In this screen the user can enter and submit the

information of their personal details such as name, date of birth, address, contact
information, qualification details, work experience details, other extra qualification
details, etc

Using this screen user can also select and submit the requested Course Name, Batch,
Schedule, and Payment Type.

SCREEN : PERSONAL INFORMATION

In this screen user can enter their full name, place of birth, date of birth and
Nationality.

Note — Age option should be automatically generated after selecting date of birth.
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Application Form

SURNAME FIRST NAME MIDDLE NAME
PLACE OF BIRTH DATE OF BIRTH (DD/MM/YYYY) AGE
=

NATIONALITY
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SCREEN : CONTACT INFORMATION

In this screen user can enter their Residence Address, Residence Phone
Number, Mobile Number, Email Id, etc

RESIDENCE ADDRESS

RABALE, NAVI MUMBAT

RES.PHONE MOBILE (9999999999) EMAIL

SCREEN : OTHER PERSONAL INFORMATION

In this screen user can enter their Father’s / Husband’s Name, their
Occupation, Designation, and Business Address etc

FATHER'S f HUSBAND'S NAME

OCCUPATION

DESIGNATION

BUSINESS ADDRESS

ATIROLI, NAVI MUMEAT

SCREEN :  QUALIFICATION DETAILS

In this screen user can enter their Degree Name, School/College Attended,
Year of Passed, Major Field or Subject and Total Percentage etc

DEGREE / OTHER SCHOOL/ COLLEGE YEAR MAJOR PERCENTAGE
QUALIFICATION ATTENDED PASSED FIELD %
65.00] =
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SCREEN :  WORKEXPERIENCE

In this screen user can enter their Work Details including company name,
position of company, location of company, start and end date of service etc

START DATE END DATE
(DD/MMFYYYY) (DD/MMAYYYY)
30/08/2015
POSITION COMPANY NAME LOCATION m m
i it
i ]|
SCREEN : OTHER DETAILS

In this screen user can enter whether they know typing or shorthand if yes then
enter the speed of same. User can also enter their interest and hobbies and their future
objectives.

DO YOU KNOW TYPING ? DO YOU KNOW SHORTHAND ?
YES * NO YES * NO
TYPING SPEED SHORTHANMD SPEED

INTEREST & HOBEIES

Reading Tech Blog

STATE YOUR FUTURE OBJECTIVES
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SCREEN : COURSE SELECTION &
FEES STRUCTURE

In this screen user can select the requested course, batch and schedule from
list. User can also select the payment type.
There are two type of payment in list,
1. Full Payment
2. Installment.
User can also view Fee Structure and total fees of selected course.

COURSE

Executive Assistant -

BATCH
BASIC SUMDAY -

SCHEDULE

Executive Assistant Schedule -

PAYMENT TYPE
FULL PAYMENT -
FEE STRUCTURE
INSTALLMENT MUMBER | FEE TYPE AROUNT
APPLICATION FEE 570,00
COURSE FEE 32775.00
SUR : 33345.00

TOTAL FEES

Step to enter data:

1.select course from list
2.select batch for that course
3.select schedule from list
4.select payment type from list

SCREEN : SUBMIT DETAILS

In this screen user can accept the term and condition and click submit button to
submit all the entered information.

I AGREE THAT THE FEE IS IN NO CASE REFUNDABLE

YES & NO
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SCREEN : PAYMENT GATEWAY PROCESS
TYPE : TRANSACTION

DESCRIPTION :  After submitting application form successfully
below page will open. In this screen user can proceed further for payment by either
selecting CARDS or NET BANKING option.

DAVARS CO L L E G E Reference No : D26082015073006791 |

Amount : 1.0
I CARDS NET BANKING
. I
Pay using visa m
For Maesiro cards, pease enter Eyoiry Date and CVV o, if avaiiaive or efse ignore and proceed
 Credit card
Select Credit Card Option: - Select- j
PAY NOW
Cancel
Pawered by
f— \émnsp MasterCard avnime
. by Vi SecureCode pay
Your transection is processed through B secure 2048 bit hitps internet connection besed on secure socket layer technology. For security
purposes. your fallowing deteils heve been logged.
IP nddress 122.479.440.255 end access time Wed Aug 26 13:00:10 IST 2015.
Copyright © 2014 TechProcess Payment Services Ltd All rights resenved =
=
'TECHPROCESS PAVMENT SERVIC.. » (S = e
€ | @ hetps: ffuwws.tpskindia.inP ayment Gat vy tmr g, po?id=30512a33-5F 1 1-4895-a41 2-3ef af ae6da7 1 [ | | Q search ‘ B U 3+ A oA =
Reference No : D26082015073006731 |
DAVARS COLLEGE Amount : 1.00
I CARDS I NET BANKING
_— e ————
Pay using wisa m
For Maestra cards, piease emter By Date and CVV o, if avaiiaiie o else ignore and procesd.
& Credit card,
—_—— e —_ — = —
Select Credit Card Option : I Select-- J I
EISA MASTER MAESTRO CARD I
—_—— — T T——
Efance
) ﬁmnso MasterCard g
y aynimo
_ by VIS, SecureCode P y
Your trenssction is processed through s sscure 2048 bit hitps intemet connection besed on secure socket layer tschnology. For security
purpases, your following details heve been logged
IP eddress 122.179.140.255 and sccess time Wed Aug 26 13:00:10 IST 2015.
Copyright € 2014 TechProcess Payment Services Ltd. Al fights reserved -
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TECHPROCESS PAYHENT SERVIC.. % e

=]
€ | @ hitps:]fweny tpskindia.inPayment Gateway txnreq.po?id=3c51 2a33-af 1 1-4e95-24 1 2-3ef afaeda71# <] ‘ ‘ Q, search ‘ 7} B @ 3 @ @ ¥ | A~ =
Reference No : D260820150730067N1
DAVARS COLLEGE Amount : 1.00
CARDS I NET BANKING |
—_——— — —
Select Bank and Proceed
= — — — — — — —
Select Bank : I —Select- j I
I Axis Bank I
L dciBank o o o -
Cancel
- Fowered by
y K== VERIFIED  mastercara nimo
) G byVISA  SccureCode pay
Your trensaction is processed through e secure 2048 bit hitps internet connection besed on secure socket layer technalogy. For security
purposes, your fallowing details have been logged.
IF address 122.179.140.255 and access time Wed Aug 26 13:00:10 IST 2015
Copyright & 2014 TechProcess Payment Services Ltd All rights reserved
State Bank of India Secure Payme... % (Ed BEl
€ | @ STATE BANK OF INDIA (M) | hitps://pg.onlineshi.com/mpiiSsl.jsp7t=nld=1E77Ca0B42A64A631 EASDFF 146B7AAB4E 7C4DD176AEBEEL + (& ‘ ‘ Q, search ‘ 7} B @ 3 @ @ ¥ | A~ =
0 State Bank of India
With you - all the way
Welcome to State Bank of India's Secure Payment Gateway
Dear Custormer,
5B1 Payment Gateway will secure your payment to Tech Process.
Select the type of card* - Selact - j
Card Number =
(Please enter yaur card number without any spaces)
Expiry Date * MM = vy 2|
(Please enter expiry date provided on your card)
CVV2 i CVC2 [ CVD2 B —
Number * (CWW2 1CYIC2 1 CVD2 is the three digt security code printed on the hack * _
of card)
Name on Card —
Purchase Amount INR 1.00
Word Verification * 3 Digit Card Varification Numbar
Type the chararters you see in the picture helow
’7 Click here far new
image.

In First field, Select Card type such as visa, master, maestro card
In Second field, Enter your 16 digit Card Number

State Bank Customer u@
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In Third Field, Enter Expiry Date of your card

In Fourth Field, Enter three digits CVV2, CVC2 number of your card

Cvv2
Num

In Fifth Field, Enter Name of your card

In Sixth Field, Enter Character of below small box screen

1. After entering valid information in above screen and click on Pay option

2. After clicking Pay button, User will get payment details receipt. Please print
this receipt for your reference.

3. Click on Ok button of receipt screen to get below page.

Last Modified on 01.09.2015 Mark Computers Pvt. Ltd. Page 8 of 10



USER MANUAL FOR DAVAR'S SECRETARIAL COLLEGE

' % Davar's Secretarial College - x + =l
€& ) @ davarsindia.com/onlineadmission jsuccessfulpayment. aspx a H Search | " E 9RO #rA =
__ %85 =]
Lt - ey
The Visionary , FSIK 190
Dr. Nani 5. Davar
PhD SMMIT USA)FCA FICS (Lor) 3!\!
COLLEGE OF COMMERCE Counter
SECRETARIAL STUDIES & SERVICE
(A NANI DAVAR VISION)
TRANSACTION COMPLETED SUCCESSFULLY!
=

4. Once payment transaction is successfully completed you will get your login
details in Email.
5. Click on Ok button to finish process.
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6. This email look like as below screen,

Dear [N

Thank you for completing the payment procedure.

Hereby we confirm the receipt of payment of Rs 1.00/- .

Login Credentials :-

User Name : I
password : I

You can login by the URL : http://davarsindia.com/onlineadmission

Admission Desk

DAVAR'S

COLLEGE OF COMMERCE SECRETARIAL STUDIES AND
SERVICE

Mulla House, Rear Entrance (Opp. Bombay House),

3rd COUNTER, 3rd Floor,

Homi Mody Cross Street No.1 Flora Fountain,

Mumbai - 400 001,

India.

Tel. : 22045072, 22022549, 22041451

Email: davarsec2000@rediffmail.com Web: http://davarsindia.com
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